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CV Structure

Categories of a CV

« Personal data (including professional photo)
« Short profile (optional)

 Work experience

« Education

« (Extracurricular activities)

* (Continuing education)

« Language skills

« |T Skills

* Interests

 References
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CV example

e - Professional Experience
06,/2020 - present Muszter & Young Schweiz AG, Zurich:
Da nie I a M u Ste ¥ Internzhip in Marketing & Communicationz (60%)
s  Participation in tha launch of variows marketing initiztives

*  Implamantation of 2 mew global wabsits in 3 rland

= Warious organi:

Personal Data tional and adminisrative .. markating concepts and

Date of Birth: 15.11. 1006 comralling}
Nationality: Swiss 08/2016 - 02/2019 Kanton Zirich, Strassenverkehrzamt Zarich-Albissietli:
) i -
Marital Status: Single Accounting Specializt (80%)
»  Processing of accounts payable and accounts receivable
Address: Musterstrasse 55 »  Processing of garnishment documants and payment orders
8045 Zurich v Processing of inquiriss regarding debitors / crediars 3z well 2z variaus clarications
Mobile: +41 (0)79 123 45 &7 with axtarnal and imtarnal stakahaldars
E-mail: daniela muster@provider.com

08/2012 - 07/2015 Kanton Zarich, Strazzenverkehrzamt Zirich-Albizgietli:
Commercial Apprenticezhip

Short Profile

Aspiring Bachelor's graduate in Business Administration with a major in General Management with interna- Extracurricular Activities

tional experience in branding, marketing and communications. | am an independent. communicative and re- - —
08/2016 - present Volleyball Club Zirich: Coach Juniors U12

spansible person. Fluent in German and English.
*  Taam Ceaching

= Training implamantation

Education
08/2019 — present Bachelor's Degree Program in Businezz Administration Languages
with a Specialization in General Management, German: Mother tongue
Expected graduation: 06,2022
THAW Scheol of Management and Law, Winterthur English: Fluent. C1
Cambridge Cormificate in Advancad English CAE
03/2019 - 06/2019 Language Stay (Englizh) !
N = French: Basic knowledge. B2
Intemational Language Campus, Honclulu, Hawaii
Cambridge Certificate in Advanced English (CAE) IT Skills
08/2015 - 07/2016 Commercial Vocational Baccalaureate for adults Microsoft Dffice: Very good knowledge
KV Zirich {former KV Zirich Business Scheol), Zurich SAP- Very good knowledge
08/2012 - 07/2015 Commercial Apprenticeship E-Profile Adobe InDesign: Basic knowledge

Graduation with a federal certificate of proficiency

KN Zarich (former KV Zisrich Business School). Zurich Interest

WVelleyball (since & years)
Salza

Cultural trips in Asia

References

Upaon request
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Structure

Personal data

First and last name

Address

Phone number

Professional email address (not from ZHAW)
Date of birth

Nationality / Work permit

(Marital status (possibly children))
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Structure

Professional application photo

Neutral background

Formal clothing (appropriate for the industry)
Up to date

Image detail: Head and shoulder area

- Professional photography, no cell phone pictures
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Structure

Short profile (optional)

« Short and concise: 3 to 4 lines are enough!

Example

"Prospective Bachelor's graduate in Business Administration with a Specialization in General
Management with international experience in branding, marketing and communications. | am an
independent, communicative and responsible personality. Fluent in German and English."
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Structure

Work experience

Reverse chronological order including month and year

For each job/internship/part-time job:

« Period of employment (e.g. 08/2016 - today)
« Name and location of the company

« Job title
« 3 -5 Bullet Points with the description of the work tasks
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Structure

Education

Reverse chronological order including month and year

For each education entry:

« Period (e.g. 09/2018 - 06/2020)

« Study program

* (Focus area)

 Name and location of the university/school
« Expected date of graduation

« Title of thesis (optional)

* Final grade (optional, if very good)

Zh school of
9 AW Management and Law



Structure

Extracurricular activities

* Voluntary work, association activities, involvement in student clubs etc.
« Arrange as formal as a job entry (see work experience)

Continuing education

* Arrange as formal as an education entry (see education)
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Structure

Languages

« Languages in the left column

« Competence in the right column (e.g. mother tongue, business fluent, fluent, very good,
good, basic knowledge plus levels Al to C2)

« Language diplomas or language stays below in the right column

IT-Skills

* Programs in the left column
« Competence in the right column
- Arrange as language skills
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Structure

Interests

« Left column: General term like sports, travelling, reading etc.

* Right column: Concretization of the interest. E.g. sports including club membership, favorite
regions for travel, favorite author

References

* “upon request"
* Do not mention names
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Mit den Augen der Recruiter/innen

Strategic and forward Product nd i “ank Executive with more than
twenty years of success ko nnovative produ: Iapment in networking, R ‘488 and software segments.
Not only ideates needs-base Finble ne ¥ netionable go-to-mc. . sirategies. drives the entire

T e ¢ APProx. 3 minutes per application dossier

9
Research & Development, Go ' Market Strategy, Wuha;u. Management, Standards Develapment
IT Strategyy I “ucture/Desi vdnpmm Project Management

—— -~ « Focus on the - for the company - relevant points

—— o @ s ou—
VICE PRESIDENT '

One of the founding team members, acted « +f architect, subject - ‘ J8rt, and made key contributions to
Reva's product development. Authored wor iandard and represented . . af standards groups. As the head of
solutions and technaley, oup, aligned Re hnology and product strategy with the needs and requirements of
global customers planfing 1o deploy RFID & S solutions. Led solution eniineering team and managed solutions
development teams in China and US.

R and the company to O Patient Logistics in Healthcare - market sizing, go- .
et 8ot et s o vl e onclusion

Established channel painarships with Furope and Middle East to build recurring revenue. Negotiated and

closed a diverse set of clients to maxir . growth
Awarded 6-patents for of that contributed to an award-winning

Authored 2 palent disciosures in support of the new strategic Healthcare effort / ( :Iear Stru Ctu re
©  Created worldwide standard for reader interface protocol - Low-level Reader Profucul (LLRP). Coordinated

rescurces from 80+ companies worldwide in record time which was recognized with GS1 Person of the Year

award in 2007. Served a8 /co-chair of Reader Protocol group i & IiEPC Global

= Leda large cale ion of new European ET5! that created explosive gr
in i Mlimarket andislablished foundation to capture key accouiERNG S e eyWO r S
- —
Desigi L ——— iniivize MEENS W nmestrodture

DIRECTOR =~ NETWORK "RCHITECTURE - -
Led toam of§ enginees n desigand mpersiion ofhe ore igrsbs i FGPA. Drove novation wih next ‘/ FOCUS on the re | evant Info rm atl on
design. P analysis and managed customer and vendor relations.

= Architected sevaral critical components including:
- 0P fion and deep channelized OC-N modules that connect with incumbent AT&T chassis.

= L s protocol forp ransport buikd with novel QOS and SLA aware distributad ring-wide / If r h th t k bl
bandwidth management @l (i that included off-shelf network processors and FPGAS g ap ICS, en u nl I IIS a a e
~  Time-Space-Time architecturs for TDM portion of network element. Inelided salumn-switch novel high-
density switch fabric (12.5Gb/s for smallimid-size platform; 32.5Gb/s foe higl - d platform).
- Tt ‘agement architecture that supporied & diverse set of senvices across the network
= Acted as lla. . am and partnered directly with CEO and VP of Sales to support technical aspects of
gale = lad ATET 0 selecting solution for their next generation packet-aware MSA network.
= Secu0d 2 patents for CAM technology.

A B ——

Bosry oo optca: |
PERFORMANCE ANALYSIS CONSULTANT
Worked +ith tha VP of Engineering and the CTO on © # performance, scheduling and QOS issues, and

switch fak.. ing.
R I
——

Quelle: Evans, W. (2012). Eye Tracking Online
Metacognition: Cognitive Complexity and
Recruiter Decision Making. The Ladders.
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Thank youl.




